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Job Category:

Community Development
Job Level:

Internship 

Salary Range:

$10/hour (DOQ)

AICP Certification:
Not Required

LOCATION:
The Village of Marvin is located in Union County, just south of the City of Charlotte. Marvin’s population has grown from 1,039 (2000 Census) to 4,096 (July 2008 NC Office of State Budget & Management). Despite the rapid growth, the Village wishes to maintain its small town rural heritage.
JOB DESCRIPTION:

A planning internship in the fourth fastest growing municipality in North Carolina. This is a part-time temporary internship with no benefits, 10 to 15 hours per week not to exceed a total of 160 hours through June 30, 2010. The position may continue past that date contingent on funding in the fiscal year 2010-2011 budget starting on July 1, 2010.

General Assignment & Duties:

· Research & prepare GIS maps of existing rights-of-way within the Village limits

· Create database system for parcel approvals to be used with GIS

· Create subdivision database

· Research past Union County approvals for annexed areas
· Assist with development of ordinance text including the following: roads, sidewalks, fences, right-to-farm and other text as needed

Minimum Requirements:

· Junior year in planning, geography, public administration or closely related major

· Valid NC or SC driver’s license

Desirable Skills, Knowledge and Abilities:

· Excellent computer skills and verbal communication

· Coursework in Geographical Information Systems; proficiency in ArcGIS 8.0 or higher is mandatory
· Microsoft Office Suite and proficiency on the Internet

· Ability to work independently within framework provided by supervisor

How to Apply

Send cover letter and resume to (e-mail preferred) by 5:00 pm on April 26, 2010.

Mary Jo Gollnitz





Village Administrator



Phone:
(704) 843-1680

10004 New Town Rd



Fax:
(704) 843-1660

Marvin, NC 28173



E-mail:
mjgollnitz@marvinnc.org


